Hoofbeat Ridge Camps

5304 Reeve Road

Mazomanie, WI 53560

608.767.2593  ~  608.767.2590 (FAX)


EMPLOYMENT APPLICATION

(please print or type)

Date: __________________




(  Male  
(  Female

Name: ____________________________________

Age ________ (optional if over 18)

E-mail: ____________________________________
Present address:                                                        



(city)


(state)

(zip)
Permanent address:                                           

(If different from above)


(city)


(state)

(zip)
Best phone # to reach you: (             )                -                     Alternate phone #: (            )                -
When will you be available for employment? _______/_______/_______ through _____/______/______

I am applying for the following position(s):

· Day camp group leader



(  Health director

· Day camp activity leader



(  Kitchen service

· Riding instructor



(  Maintenance

(   Resident camp counselor



(  Office/clerical



EMPLOYMENT HISTORY 

Present employer:
 ___________________________________________________________________________________________
                     company
city/state


phone


supervisor

Employment dates:  From ____________ to _____________   
Nature of job/responsibilities: _______________________________________________________________
Previous employer: 
___________________________________________________________________________________________
                     company
city/state


phone


supervisor

Employment dates:  From ____________ to _____________   
Nature of job/responsibilities: _______________________________________________________________
Education:


Completed: _________________________________________________________________________




      School


Major  (if applicable)


Degree granted


Currently enrolled: __________________________________________________________________




 
School


Major  (if applicable)


Current grade level
References: Give the names and contact information for 3 persons (not relatives) who have knowledge of your character, ability, and experience.
       Name

Relationship

Address (City/State)

Phone







If applying for maintenance, kitchen, or office/clerical work, please describe your experience/skills:









(If applying for summer counselor or riding instructor positions, please complete attached sheets)
For non-residential positions, will you be driving yourself to and from camp on a daily basis?
· Yes

(  No - please describe how you will get to and from camp: _____________________________
When are you available for an interview? Please give dates and times of day when it would be most convenient for you, as well as the best phone number to reach you at:






All statements on this application become part of any future employment files.

By signing below, you are indicating that all information provided is correct to the best of your knowledge.

Please include any additional information which would be beneficial in considering your application.

(signature)____________________________________________________

(date)__________________

Employment opportunities at Hoofbeat Ridge are open to all qualified applicants solely on the basis of their job-related experience, knowledge, skills, and abilities. Qualified applicants are considered for all open positions for which they apply and for advancement without regard to race, color, religion, sexual orientation, national origin, age, marital status, or the presence of a medical condition or disability, provided that they are able to fulfill stated job requirements.
To be completed ONLY by applicants for summer counselor positions:

Answer the following questions, using the back of the page for additional space if needed:
1. Why do you want to work at Hoofbeat Ridge? 








2. What is the greatest contribution you will be able to bring to the camp environment?









3. Please describe your experience working with children:









4. Please list any certifications (such as Red Cross) you hold which would be a benefit at camp:




5. Summer camp jobs can be physically and mentally taxing. Do you have any limitations, physical or mental, which would limit your ability to do the job for which you are applying? Please describe. Most job roles require walking and standing for long periods of time, lifting up to 50 lbs, and being outside for several hours per day during summer months.





6. Please describe any additional experiences or training in camping or other fields which might have a bearing on the position(s) for which you are applying.




Please complete the following section by placing a (1) by activities you can organize and lead without assistance, a (2) by activities you can assist with or lead with guidance, and a (3) by activities you have participated in. If none of these apply, leave the field blank.

___ Arts and Crafts
___ Drama and Music
___ Nature
___ Sports
___Other (describe): ______________
This form is part of the employment process.

Please complete it and return it with your application.

BACKGROUND CHECK AUTHORIZATION
All camp staff (employed, volunteer, and contracted; full and part time; international) are subject to background checks which includes information from the Sex Offender registry and may include information on other criminal behavior, previous addresses, driving records, consumer reports, and other data relevant to the camp and position.
If offered a position, I understand that I will need to supply my Social Security Number and birthdate for purposes of acquiring a background check.

By signing this agreement, you authorize the procurement of such reports now and as needed in the future, to evaluate my status for employment, insurability, and for any other permissible purpose.

__________________________________________
____________________



Signature of applicant/employee


       Date

________________________________________________________________________



Printed name of applicant/employee

PERSONAL REFERENCE 
Name of applicant: _________________________________________________________________

The person stated above has applied for employment at Hoofbeat Ridge Camp. As a reference for this applicant, please complete this questionnaire and return it directly to Hoofbeat Ridge Camps. (To avoid delays, please do not return it to the applicant.) Thank you for your assistance.

Background information: Hoofbeat Ridge staff members are asked to make a commitment to the principles of the camp. It is very important that every staff member be able to work and live in an outdoor setting, work well with peers, and greatly enjoy leading and working with children.

Our camp serves children ages 7-16. Program staff must have the skills and maturity to work with campers in an informal group situation with long hours and little free time. All staff work as a team to create a positive experience for the campers.
Please check any of the following if applicable:

· I do not know the applicant well enough to complete this form
· I prefer to write a letter giving reference. (Please attach letter)

Please answer the following question. If you need additional space to provide details, please use the back of the page.

1. How long have you known the applicant? ________________________

2. Describe the nature of your association with the applicant:



3. Describe any leadership situations in which you have seen the applicant:



4. Would you place your child (or a child that you know) under the care and instruction of this individual in a camp environment? Explain.



5. What do you feel the applicant’s greatest strengths and weaknesses are with regards to leading groups of children in camping activities?


Please rank the 







  DEVELOPMENT

   NOT
individual  on the following:
EXCELLENT

GOOD
       
        NEEDED
            OBSERVED

1. Judgement


 _______

_______

        _______

_______

2. Patience


 _______

_______

        _______

_______

3. Sense of responsibility

 _______

_______

        _______

_______

4. Safety awareness

 _______

_______

        _______

_______

5. Organization


 _______

_______

        _______

_______

6. Attention to detail

 _______

_______

        _______                     _______

7. Punctuality


 _______

_______

        _______

_______

8. Initiative


 _______

_______

        _______ 

_______

9. Flexibility


 _______

_______

        _______

_______

10. Teamwork


 _______

_______

        _______

_______

Reference name: _______________________________   Date: ___________________ 
Phone #: (______)_________________________
Riding Instructor

(Complete only if you are applying for a position as a riding instructor.)

Riding background

What is your primary style of riding? ______________________________________

What styles would you feel comfortable teaching? _________________________________________________

Please describe your lesson experience (number of years, frequency, location/instructor, focus of lessons):









Please describe any further riding/horsemanship experience (owning/leasing a horse, showing, etc):





Have you been previously employed at a stable/other horse-related business? ___________
If yes, please provide the following information:

Employer

City/State

Phone

Nature of Work


Dates





Have you ever taught riding lessons? Please describe. (Style, size of class, age of students, level, material taught)







Have you taught un-mounted horse care classes? _________________________________________________

Do you hold any teaching certifications (HSA, CHA, etc?) ____________________________________________

Do you have any other teaching experience? Please describe.





____________________________________________


___________________________

Signature






         
Date

